Emergency Closing

Goodwind Development Corporation will always make every attempt to be open for business.
In situations in which some employees are concerned about their safety, management may advise
supervisors to notify their departments that the office is not officially closed, but employees may
choose to leave the office if they feel uncomfortable.

If the office is officially closed during the course of the day to permit employees to leave early,
nonexempt employees who are working on-site as of the time of the closing will be paid for a full
day. If you leave earlier than the official closing time, you will be paid only for actual hours worked,
or you can take PTO time. Exempt employees will be paid for a normal full day but are expected to
complete their work at another time.
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